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Head Teacher – Mr M Knowles

Key Staff

Deputy Head Teacher / Senco - Mrs M Turpin
Office Manager – Mrs K Smith
Child Support Worker – Mrs C Simpson
After School Club Manager – Miss S Robinson

School Address

Coppice Junior School
Coppice Road
Solihull
B92 9JY

Contacting School
Phone number: 0121 705 3504
Email address: office@coppice.solihull.sch.uk
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Headteacher’s Welcome
Coppice Junior School promotes a warm and caring
environment, which successfully supports pupils to thrive
in a positive atmosphere, whilst contributing to their
personal, social and emotional development. This enables
them to achieve their full potential.
The school provides its pupils with a well-balanced
curriculum by creating a happy, healthy, caring and
stimulating environment where everyone feels valued and
enables them to achieve success. The Board of Governors,
Staff and Parent Staff Association work together as a
strong team to move the school forward. We are proud of
our inclusive practice and the way in which we support
those with special educational needs and disabilities. We
believe that children learn best when they are motivated
through a wide range of challenging and enjoyable activities, and are given time to reflect on their learning. We
build on what they know and can do and help them to
develop lifelong learning habits.

Mr Mark Knowles

We have been fortunate to develop the grounds in
order to provide all pupils with opportunities for
outdoor learning. The range of activities planned
during these sessions extends pupils’ personal experience,
whilst developing their social skills and teamwork. The
school has invested heavily in creating an external
environment that is appealing to pupils, whilst providing
flexibility in teaching opportunities. We are proud of our
history and our ‘Coppice family’ ethos shines through in all
that we do.
We value our home-school links and work in close partnership with parents and carers. We are also establishing
more links to work closely with the infant school where
the majority of our pupils move up from.
We are very proud of our school and the standards of
care and education we provide and we hope you enjoy your
visit to our website. Please do get in touch if you would
like a prospectus or would like to visit our school, where
you will be warmly welcomed.
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To create an enjoyable and healthy environment, where individuals can achieve
their potential.



To provide a broad, balanced and challenging curriculum.



To sustain a caring and supportive atmosphere in which all individual voices are
listened to and valued.



To encourage respect for each other’s beliefs, culture and moral values.



To work as a team to develop responsibility for our actions



To encourage initiative and independent learning.



To nurture a positive partnership between the home and school.



To develop creative and enquiring minds.



To help pupils to develop skills needed for reflection in their lives and in their
learning.



To foster a sense of belonging to a school and the wider community.



To help pupils make a positive contribution in school life and beyond.



To have fun.

Mission Statement
Dream, Believe, Achieve

Our school focuses on developing
enthusiasm in everyone to reach the
highest standards in their work and
relationships—enjoying the fun of learning
and playing together in a healthy, safe and
stimulating environment.

Coppice Values
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The School Day
08:45 am

Doors open

8:45-9:05am

Registration

10:35-10:50 am

Breaktime

12:05– 12:50 pm

Lower School Lunchtime

12:30- 1:15 pm

Upper School Lunchtime

2:00 - 2:25 pm

Assembly (Mon and Wed)

2:50 pm

Family Assembly (Friday)

3:25 pm

School Ends

Term Dates 2020-2021
Autumn Term Starts

Tuesday 1st September 2020

Half Term

26th –30th October 2020

Autumn Term Ends

Friday 18th December 2020

Spring Term Starts

Monday 4th January 2021

Half Term

15th—19th February 2021

Spring Term Ends

Thursday 1st April 2021

Summer Term Starts

Monday 19th April 2021

Half Term

31st May-4th June 2021

Summer Term Ends

Wednesday 21st July 2021

Inset Dates

Tuesday 1st September
Wednesday 25th November
Monday 4th January
Friday 28th May
Wednesday 21st July
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Home School Agreement

The Home School Agreement encompasses the ethos of the school, sets standards for
behaviour and outlines expectations. Parents and children are asked to sign the Home
School Agreement at the start of each school year.
All children are expected to be respectful and well behaved. Our agreed values are
that everyone will:Dream: Aim high and focus on our goals.
Believe: Believe in ourselves and others.

Achieve: Work hard and support each other to achieve our goals.
Good behaviour is rewarded with house points, certificates, Head teacher and Champion Awards, Dojo points and stickers. During Family Assembly children are praised for
their achievements (both in and out of school).
When behaviour is inappropriate, children will be removed from class to work in
another area. In the case of extreme or persistently unacceptable behaviour, a
meeting will be arranged with parents and the child to agree a behaviour plan. On rare
occasions children may be excluded from school.










Class Dojo

Pupil behaviour in school is good, co-operative and appropriate.
Class Dojo is an online program that helps pupils understand the behaviour
that is expected of them.
Dojos are awarded for positive behaviour.
Dojos are lost if a child’s behaviour does not meet the standards of the
school.
If a child has been given more than one negative dojo during the week
they will miss some of their golden time.
All parents are asked to download the class dojo app so they can monitor
their own child's behaviour.
Awards are given to the children with the most Dojos each week.
The number of Dojos a child has returns to zero every Monday morning.
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A copy of the Homework Policy is at the back of the pack, which includes guidelines for time
spent on homework. We believe homework should:




Enhance the learning and be part of the planned curriculum;
Enable parents and children to share and enjoy learning;
Prepare children for the next phase of education.

We encourage parents to take children to places of interest, to develop pupils’ hobbies and
interests. It is also important to allow time for reading and play.

Supporting children with medical conditions

We ensure that children with medical conditions receive appropriate care and support at
school.
School Medical Service
Solihull Primary Care Trust provides a valuable service when dealing with conditions that might interfere with a child’s progress during school life and beyond.
Medicines
A consent form must be completed by parents for all medicines kept in school,
including inhalers and epi-pens. If your child needs medicine during the school day please
bring it into the office and fill in the consent to give medicines form.
Inhalers & Epi-pens
All inhalers and epi-pens are kept in the Administration office. They should be labelled with
your child’s name. When a child has used their inhaler a note of the date and time is kept by
the office.
Please ensure your child’s inhaler / epi-pen is in date and replaced regularly. Please check that
your child's care plan is updated of any changes.
Emergency Medication
A Care Plan for children with specific medical needs will be drawn up for any child who may
require emergency medication. All members of staff who volunteer to administer emergency
medication will have received appropriate training.
Sun Screen
During sunny weather you may wish to apply a high factor sun cream on your child before she/
he comes to school. Children are encouraged to wear a sun hat and sit in the shade. We are
unable to apply sun creams, however you can send in sun cream for your child to apply themselves during the lunch break.

Allergies
Please note due to a number of children with nut allergies, we request no
nuts or products containing nuts are to be brought into school.
No Smoking Policy
Smoking is not permitted at any time, anywhere in the school buildings
or grounds.

Dream Believe Achieve

Security and Children’s Safety
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Please support us in ensuring that the health and safety of all children is a priority.
When entering the school on foot, please use the pedestrian gate. Please be considerate
when parking in Coppice Road, as the road can become congested at the end of the school
day. Parents are asked to walk to school if possible to help with the congestion problem.
Please note:

All visitors to school must sign in and out at the School Office.

Dogs are not allowed on site.

Report any suspicious circumstances to the School Office immediately.
On admission to school we require accurate details of your child. It is important that
medical details, including dietary requirements and emergency contact telephone numbers
are kept up to date. Data sheets are sent out annually for review. However, it is important that any changes are reported to the office as soon as possible in order for our
records to be kept up to date.
If the Courts have issued a care order or similar, please provide us with a copy so that we
can comply.
Children are only released to adults (over 16). We will not allow a child to go with an adult
without parental consent.
From time to time the school and children may be featured in the press, on television and
on the school website. If you do not wish your child to be included at any time please
write directly to the Head Teacher.
Safeguarding
The school follows agreed Local Authority procedures for Safeguarding and the Head
Teacher has responsibility for Child Protection. All cases are referred directly to Social
Services.
Freedom of Information Act (2000) / Data Protection Act (2018)
The school complies with both these Acts. A Fair Processing Notice accompanies this
booklet.

School Meals
The school meals service provided by the Local Authority is excellent. This is due largely
to an excellent staff led by our School Cook. We follow a healthy eating policy adopted
by Solihull Borough and this includes a wide range of fresh fruit and vegetables, salad
bar, wholemeal flour and the exclusion of harmful additives. Payment is made by via
ParentPay.
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Applying for Free School Meals

If your child is entitled to free school meals, please apply even if they wish to bring in sandwiches as it entitles school to extra funds to support your child within school.
You can register/apply online for your free school meal by using the Parent Portal which is
part of the existing school admissions online system. Re-visit your account at
www.solihull.gov.uk/enrol and after logging on, click on the free school meal button where you
are required to provide three pieces of additional information.
The first screen will show your name and address (this information can be updated) and your
child/children’s details. If you have to add another child click on the add child button and after adding the name click again on the free school meal/universal infant meal button and you
will see the screen where you add your additional details name, date of birth and national insurance number. Once completed press submit to send the application and if it has gone
through you will receive an email confirming that your application has been sent. Applications
are normally processed within five working days but at busy times this may take a little longer.
If you do not have an account, you can create a new one by clicking on register in the top left
corner of the screen and you will then be able to make an application.
Please ensure applications are submitted by 20th July 2020 where possible as this will enable the
Solihull MBC Free School Meal Team to process applications prior to the start of the autumn
term in September. If you are unable to apply by that date you will still be able to apply online
but please note applications are processed on a first come first served basis.
Further information and a link to the online Parent Portal can be found on the Solihull MBC
website www.solihull.gov.uk/fsm .
Packed Lunch
Parents may choose to let their children bring a packed lunch. They must be in a suitable,
named box. We encourage parents to support our healthy eating policy when preparing packed
lunches. Please note due to a number of children with nut allergies, we request no nuts or
products containing nuts are brought into school.
Supervisors care for children during lunchtime. Children are expected to behave reasonably
and respect the lunchtime staff. Parents may be asked to take their child home if there are
behaviour problems during lunchtime.
Mid-Morning Break
Toast and/or a drink of flavoured water or milkshake are available at morning break. If children wish to bring their own snack for break time they can bring a piece of fruit or appropriate healthy bar—no crisps or chocolate bars, in tune with the school’s healthy eating policy.
There is a whole school food policy guiding the use of food in school not only at break and
lunchtime, but also for lessons involving food such as Design & Technology.
FOOD ALLERGIES—IT IS IMPORTANT THAT YOU LET US KNOW IF YOUR CHILD
HAS ANY FOOD ALLERGIES / DIETARY REQUIREMENTS
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Coppice Junior School uniform is available from Early Years, Shirley and Clive Mark School Wear. Please ensure all
items are named.

Girls Uniform
White Shirt
Navy blue skirt
Navy blue trousers — uniform not
fashion
Navy blue cardigan/sweatshirt — v
necked
School tie
Navy Socks or tights
Black Shoes
Navy blue coat — preferable
Girl’s Summer Uniform
Navy blue checked dress
Navy blue cardigan
White socks
Black shoes

Boys Uniform
White Shirt
Grey Trousers
Navy V Neck Jumper
School Tie
Grey Socks
Black Shoes not trainers
Navy blue coat— preferable

Boy’s Summer Uniform
White Polo Shirt
Grey Shorts or trousers
Grey Socks
Black shoes
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Uniform
PE Kit
PE Kit
White t-shirt (not polo shirt)
Navy blue tracksuit in winter
Navy blue –shorts
White socks
Plimsolls for indoor work
Trainers for outdoor games lessons

Football afterschool club
Football boots
Shin pads

Equipment
An Apron or old shirt for art
A Water Bottle
A rucksack or bookbag

Jewellery

Hair Styles

Children may not wear jewellery, but
may wear a watch.
Smart watches (able to provide internet
access) such as apple watches are not
permitted.
Please do not allow your child to have
their ears pierced during term time.
Unfortunately due to health & Safety
reasons children with newly pierced ears
or unable to remove their earrings will
be unable to participate in PE, outdoor
learning, and sports clubs. We suggest
during the days your child has these activities that they do not wear their earrings. Plain studs only may be worn at
other times.

All long hair should be tied back. Hair bands
and ‘bobbles’ should be school colours, eg
blue, black, white, blue/white check, with no
large bows please.

Shoes

Bad Weather

Shoes should be suitable for school wear
enabling your child to play safely at playtimes. Children must not wear trainers or
boots in school.
Summer – flat, black shoes or sandals (open
toed sandals and sling backed shoes are not
acceptable). Please ensure toes are protected.

Children may wear boots or wellingtons to school
on wet and snowy days but must change into their
school shoes when they arrive at school. Again,
please ensure all are clearly labelled with your
child’s name.

Extreme hairstyles e.g. tram lines, colour,
gel, wax or mousse are not permitted and
boys should not have less than a No 2 cut.
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Parent and Staff Association PSA

The school has an active Parent Staff Association to which all parents are automatically
members. The aim of the PSA is to “Advance the education of the pupils attending Coppice,
by providing and assisting in the provision of facilities for the school, to foster more extensive relationships with the staff, parents and others associated with the school and to engage in activities which support the school”. The Association has provided valuable support
to the school over many years and we hope that you will become involved with its activities.
Please contact the school office if you are able to offer your support.

Concerns and Complaints

We are very pleased you have chosen to send your child to our school. We work hard to provide the best education that we can for every child and we ask for your support.
Should you have any concerns or worries please share them with us straight away. Remember we have an ‘open door’ policy.
If you feel that your complaint has not been dealt with satisfactorily you may contact the
school office for further details regarding our Complaints Policy.

Pupil’s Progress and Testing
Parents are welcome to make an appointment to see their child’s class teacher, to discuss
any aspect of their progress. The class teacher also assumes a pastoral responsibility for
your child. It is important to discuss with them any concerns that may arise regarding
friendship groups or any other problems/worries that they may have.

Parents’ Evening
There are two formal occasions during the year in the Autumn and Spring terms when we
hold Parents’ Evenings. These are appointment interviews when you meet with your child’s
class teacher to discuss their progress. Children are invited to attend both interviews. In
addition a meeting is held in the second week of the Autumn Term to inform parents of the
work their children will be studying during the year and to remind parents of school policy.
At this meeting parents attend together to see the class teacher.

School Reports
All pupils take home a progress report at the end of the year. This report includes comments by the class teacher about your child’s progress in the National Curriculum subjects
and their test results. It also includes a comment by the class teacher and Head Teacher
with respect to their general academic and social progress throughout the year.

Testing

All children are subject to continued assessment by their class teacher in terms of their
development of skills, concepts and attitudes relating to core National Curriculum subjects.
Pupils in Year 6 undertake Standard Attainment Tasks (SATs) during the Summer Term.
Pupils in Years 3, 4 and 5 also sit informal tests. Pupils in Year 4 take the national times table assessment.
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School Staff

Deputy Head Teacher / SENCo
Mrs M Turpin
Teachers
Mrs J Edwards
Mrs H Harriman
Mr S Higgins

Miss E McKenzie
Miss A Sleeman
Miss K Warwick

Support Staff
Mrs T Webb
Miss R Ridsdale

Mrs S Knought
Mrs S Sheldon

Mrs L Crowford
Mr S Fraser
Mrs N Ryall

Mrs M Lynch
Mrs S Evans

Learning Mentor
Mrs C Simpson
Administration
Mrs K Smith

Mrs P Tolley

Mrs G Hadley

Lunchtime Supervisors
Mrs T Farrow
Mrs C Bedford

Miss A Cross
Mrs C Stinson

Mrs D Flint
Mrs L Cole

The Den—before and after school club
Miss S Robinson
Mrs L Brown
Kitchen
Mrs R Azizi

Miss C Hill

Site Staff
Mr P Mullett

Mr S Pitchford

Miss J Knought

Mrs M Stockton

GOVERNORS
Chair: Miss J Bromige
Mr J Botten
Mr G Davies
Mrs K Smith
Rev T Crowe
Mr S Fraser
Mrs S Bremner
Mr Knowles
Mrs Turpin
Mrs D Taylor

Mr G Mallinson
Mr M Wheatly
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Communication with parents
Weekly Newsletter–

This is sent via your parent pay email every Friday. It contains important information about
events happening in school and celebrates the achievements of pupils that week.

Parent Pay Emails-

Information and messages are sent via email using the parent pay system. If clubs or events
need to be cancel due to bad weather you will receive notification in this way.

Reading Records–

Your child will bring home a reading record. They are expected to read for a minimum of 10
minutes every night and this record keeps parents/carers informed of reading progress and
also enables two-way communication between home and school.

Class Dojo–

Teachers are available at the end of the day on the playground to speak to parents. We realise that not all parents are available at this time and may need to communicate with the
teacher in a more private way. Teachers and Parents can message each other using this
method of communication.

Google Classroom-

This platform is used for homework assignments. Every child will be issued with log in details.

Knowledge Organisers-

At the beginning of a new topic your child will receive a knowledge organiser that will explain
what they are learning about. These are also available on the school website. These provide
key vocabulary that your child will need to understand as well as useful information.

Achievement reports-

Short reports are shared with parents at the Autumn and Spring parent’s evenings which
outline attainment and attendance figures for your child. A full written report is produced
in the Summer term.
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Additional provision offered at Coppice
AFTER SCHOOL CLUBS
We are proud to offer a huge range of after school clubs.
 Multi-Sports
 Athletics
 Netball
 Table Tennis
 Running
 Drama
 Fitness Club
 Dance
 Computer Coding
 Rock Band
 Football
GOLD AWARD
 Cricket
Coppice has achieved the gold standard for
 Hockey
the last two years due to our continued
commitment to sports provision.
 Golf
 Fencing
 Gymnastics
 Art
 Science
 Maths
 Arts and Crafts
 Lunchtime Nurture Group
 Basketball
Letters are sent out termly, explaining the clubs on offer. Please encourage your
child to take part in a club.
OUTDOOR LEARNNING
We are extremely lucky to have such a fantastic outdoor
learning area. It includes a pond, fire pit, pizza oven, bird
hide, climbing ropes and a designated outdoor learning
classroom. All children use the facilities every 1/2 term.
GIFTED & TALENTED
The term 'Gifted and Talented' encompasses children who are exceptionally able
across the curriculum as well as those who show talent in one or more specific areas. At Coppice Junior School, we value all our children equally and endeavour to ensure that each child has the opportunity to realise their potential in a challenging
and supportive environment. The children are identified and extended through a series of opportunities both internally and externally of the school, including having
the opportunity to work with pupils from other schools within the authority.
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The school curriculum includes all the learning opportunities your child encounters during
the school day. Our expectations are high, and we hope that by ensuring each child becomes a confident, independent and resilient learner, they are all able to make excellent
progress and achieve well.
The curriculum is designed to help children acquire the essential skills of literacy and numeracy so that they become fluent in the use of spoken language, in reading and writing,
and that they become increasingly competent in the understanding and application of
mathematics.
All the learning that takes place in school is dependent on the four inter-related skills of
speaking, listening, reading and writing.
The emphasis is on teaching through engaging topics, which excite and engage children in
a wide range of investigative learning experiences. We provide opportunities for children
to develop the knowledge, skills and attitudes to become successful life-long learners as
they engage with all subjects in the National Curriculum: Science, Computing, History,
Geography, Art and Design, Design Technology, PSHE, Music and Modern Foreign Languages.

MULTI-CULTURAL/ BRITISH VALUES
We believe that children must be given awareness of the multi-cultural society in which
we live today. Our cross-curricular approach attempts to ensure children become valuable and fully rounded members of society, who treat others with respect and tolerance.
This is achieved through an understanding and respect of different religions, customs
and festivals. We are preparing children to play their part in a multi-racial society.

ENVIRONMENTAL EDUCATION
We believe that an understanding of pollution and conservation issues will encourage a
much greater awareness towards the protection of the environment. The development of
our conservation area will help to provide opportunities for pupils throughout the school
to appreciate and value the need for the care and protection of the environment. The
local area is also used as a valuable resource in much of our environmental teaching across
the curriculum - considering such aspects as industrial and economic awareness, as well as
pollution and conservation.

EQUAL OPPORTUNITIES
Providing equal opportunities is good education practice. At Coppice Junior School we are
committed to an equality of opportunity where all adults and children can realise their
potential and make maximum contributions to the school and its community. These principles are expressed throughout all our school policies, so that equal opportunities are
experienced by everyone within the school.
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Special Educational Needs
We believe that it is vital to recognise that every child as an individual with particular
needs. Occasionally a child in school may have special educational, physical and emotional needs. Sometimes these children require long term support, at other times
short term help. The first level of support is the class teacher. She/he will be aware
of the needs of the child and be sensitive to a child’s difficulties, and ensure they are
taken into account when activities are planned.
Support, advice and guidance is given by the school’s co-ordinator for special needs
(SENCO). Where a child has a particular special need, we consider it important to
work closely with a child’s parents. On occasions we need to obtain advice from outside agencies within the LA, Health Authority or Social Services. Support and intensive teaching may be provided by such agencies as the Specialist Inclusion Support
Service, Educational Psychologist and Speech Therapist alongside the school’s SENCO.

Educational Visits and School visits

One aim of the school is to make the children aware of the world around them. To
meet this objective staff in each year group organise trips to enhance the curriculum
and to bring subjects to life. In Year 6, an action packed residential trip is organised
which has great educational value; whilst also helping to develop children’s confidence
and self-esteem as they experience a completely different environment for a short
time.
Every other year, children from Year 4
and Year 5 enjoy a residential visit to
Ingestre Hall. Here they are able to
take part in Art projects, Drama and
Dance workshops.
When possible, visitors are invited to
the school to talk to pupils. They include members of the community such
as local police officers and the vicar.
We have representatives from charities, local theatre companies to work
with Year 6 and visiting theatre companies for the whole school.
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School Council

At Coppice we have a School Council which meets approximately every half term.
The Council consists of two pupils elected from each class, a teacher and teaching
assistant. Governors are invited to some meetings. A chair, treasurer and secretary are elected from the Year 6 classes.
The Council is an ideal opportunity for the pupils to become involved in the way the
school is run and provides the pupils with ‘a voice’. It is the responsibility of each
Councillor to ensure that they express both their own views and the views of the
pupils they represent.

We feel the School Council benefits the whole school - pupils and staff. It
provides an opportunity for the pupils to communicate their feelings to staff as
well as influence decisions which may affect the school community.
In addition, we feel that our School Council gives pupils the opportunity to develop
skills such as speaking and listening, self confidence and negotiation.
Additionally, there are Sports, Art and Animal Councils within school.

Dream Believe Achieve

ATTENDANCE POLICY

18

This document was written based on DfE guidelines .
It is our policy to encourage good standards of punctuality. To fulfil this aim we expect all
pupils to attend school daily and to be punctual at the start of each school session. As
morning school begins at 9.00 pupils should be in the playground by 8.45 am. Please do not
drop off children unattended before this time as there will be no staff available to
supervise them.
Registration
At the start of each session the register will be called.
Lateness is not permitted unless there are extenuating circumstances e.g. a doctor’s or dentist’s appointment (if no other times are available outside of school hours).
The majority of pupils live within walking distance of the school. However, the school
acknowledges that some pupils travel some distance and that on occasion traffic and public
transport might cause lateness. Therefore, the register will be left open for a period of 15
minutes in the morning. Pupils arriving after this time will be deemed absent and marked ‘U’.
Where children persistently arrive late, the class teacher will advise the Head Teacher and
parents will be informed. If attendance does not improve the school’s Welfare Officer will
be notified. The Welfare Officer will also be notified if a child’s absence drops below 90%.
All parents will be notified each half term if their child’s absence falls below 90%.
Parents of registered pupils have a legal duty under the Education Act 1996 (sec 444) to
make sure that children of compulsory school age attend school on a regular and full time
basis. Permitting unauthorised absence from school is an offence and parents may be
reported to the education authority if problems cannot be resolved by agreement.

Schools are required to make the local authority aware of every registered pupil who fails
to attend school regularly and any children who have been absent from school, where the
absence has been treated as unauthorised for a continuous period of not less than 10 school
days.
Schools must provide their attendance data to the DfE. These figures are then published
as part of the annual publication of school statistics.
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Absence from School

If children are absent from school for any reason e.g. chickenpox, influenza, dental or doctor’s appointments, the parents or guardian should notify the school by telephone, e-mail or
letter as soon as possible for each day of their absence. In the case of persistent illness
the school has the right to ask for a doctor’s note. Any unreported absence will be followed
up by the school and Educational Welfare Officer if necessary.
Authorised and Unauthorised Absence
The school will authorise absence if it falls within the following reasons:1.
Absence due to sickness or some other unavoidable cause
2.
Absence due to religious observance by the religious body to which his/her parents
belong
3.
Granted leave of absence—death of a close family member
4.
Dental or doctor’s appointment
Unauthorised absences will be recorded for:1.
Children who are persistently late.
2.
Holidays will lead to the pupil being marked with unauthorised absences and this may
be referred to the Local Authority for consideration of a Penalty Notice or other action, in line with national legislation passed in 2013 relating to taking children out of
school for holidays during term time.
Our school policy on attendance is available on our website: www.coppicejuniorschool.co.uk.
Parents and carers should be aware that a fine may be issued of up to £120 per parent, per
child for taking holidays in term time. A full copy of the Penalty Notice Code of Conduct for
Solihull is available on Solihull MBC’s website www.solihull.gov.uk.
Pupils will be rewarded for good attendance.
Any class that achieves 100% weekly attendance will, at the teacher’s discretion, be granted
10 minutes extra play. Each half term, those pupils with 100% attendance are awarded a
certificate during Family Assembly.
A certificate will be given to every pupil who achieves a year’s 100% attendance.
INCLUSION
The school has an inclusion policy to provide a good education for all pupils regardless of
gender, colour of skin, physical disability or religion.
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It has been decided by the Staff and Governors of Coppice to implement a policy for homework.
By having such a policy we aim to:a)
b)
c)
d)
e)

encourage pupils to develop the practice of working independently
develop perseverance and self-discipline
allow practice, where it is needed, of skills learned in the classroom
help strengthen the liaison between the home and the school
open up areas of study and make possible the use of materials and
sources of information that are not available in the classroom.

The amount of homework set will vary according to the age and ability of each child. The
tasks set may be to complete or consolidate work done in the classroom, including factual or
imaginative writing, reading, learning, revision, fact finding, illustrations or thinking.
We would expect the children in the Lower School, in addition to reading, learning spellings
and practising times tables, to do approximately 30 minutes of homework per week. Years 5
and 6 pupils will be expected to do homework on a more regular basis.
All homework will be set at the discretion of the teacher.
It is hoped that parents will play an important role in supporting their children and by initialling completed work.
By implementing this policy it will acclimatise the children to some of the requirements
which they will face on transfer to secondary education.

We are also aware that the education of a child includes activities outside school, e.g. swimming or dancing lessons, membership of such organisations as Cubs and Brownies and recognise these as important. The amount of homework given should in no way restrict a child’s
continued attendance at such activities, as it will not be set on a nightly basis, but by giving
the child a period of time to complete the task. In doing this it will also encourage the pupils to organise their time in order to complete work within the required time period.
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The Governing Body for Coppice Junior School have adopted the following policy for school
activities.
1.

9

ADMISSION
No charge will be made for admission to this school
SCHOOL FUND CONTRIBUTIONS
Parents are asked to make a voluntary contribution each year. This goes towards the
costs of craft, design technology and home economics.
SWIMMING
Each year group will be entitled to one year’s swimming during the four years they are
at Coppice Junior School. To cover the cost of coaches, pool entry and tuition parents
will be asked to make a donation.
EDUCATIONAL VISITS DURING SCHOOL HOURS
a) Non-residential activities during school hours will be funded by voluntary
contributions.
b) For non-residential activities during which fifty per cent or more of the time spent
will be outside school hours, a charge will be made.
RESIDENTIAL VISITS
a) Residential activities taking place during school hours will be funded by voluntary
contributions.
b) Residential activities taking place outside school hours will be funded by parents,
with prior agreement.
BOARD AND LODGINGS
Charges for all board and lodging costs connected with residential trips will be funded
by parents.
MUSIC TUITION
A charge per year will be made for music tuition during school time by
peripatetic teachers.
BREAKAGES
At the Head Teacher’s discretion parents will be asked to pay for the cost of, or
losses of school property when this is the result of pupils’ unreasonable behaviour.
VOLUNTARY CONTRIBUTIONS

10

PARENTPAY

2.
3.

4.

5

6
7
8

As the majority of school activities are dependent upon voluntary contributions, in the
event of insufficient numbers of parents being prepared to contribute voluntarily it may result
in the cancellation of a trip or part of the curriculum.
This system is the only method of payment for dinner money/tuck shop drinks/school fund/
trips/music tuition etc. Card payments can be made online or if this is not possible by cash
at a shop displaying the Pay Point logo, using a barcoded letter provided by the school office,
on request.

Any parents experiencing financial problems should consult the
Head Teacher.

Dream Believe Achieve
E-SAFETY POLICY

22

Our e-Safety Policy has been written by the school, building on the SMBC
Schools e-Safety Policy and Government guidance. It has been agreed by the senior management and approved by the Governing Body
The safety of children and staff is paramount at all times.
Why use the Internet and what are the benefits?
The purpose of Internet use in school is to raise educational standards and to promote pupil achievement.






Internet use is part of the statutory curriculum and a necessary tool for
learning.
Internet access is an entitlement for students who show a responsible and mature approach to its use.
The Internet is an essential element in 21st century life for education, business and social interaction. The school has a duty to provide students with
quality Internet access as part of their learning experience.
Pupils use the Internet widely outside school and will need to learn how to
evaluate Internet information and to take care of their own safety and security.

The School will be responsible for ensuring that:
The school Internet access will be designed expressly for pupil use and will include filtering appropriate to the age of pupils.

Pupils will be taught what Internet use is acceptable and what is not and will
be given clear objective for Internet use.
Support for the school community will take the form of:
Rules for Internet access will be posted in all networked rooms.

Pupils will be informed that Internet use will be monitored.

An e-Safety training programme will be delivered to all pupils to raise the
awareness and importance of safe and responsible use of the Internet and
other electronic communications tools.

This programme is likely to focus on PSHE and ICT areas of training.

Instruction in responsible and safe use will precede Internet access and will
be reinforced at regular intervals.
A full copy of our e-safety and acceptable internet use policy can be seen on
our Website
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As from Monday 3rd November 2014, the Governors of Coppice Junior School have adopted
a strict ‘no debt’ policy in respect of all services provided by the school . This Debt Management Policy for parents and carers forms part of our strategy to make sure this is
achieved. Voluntary contributions for activities are out of scope of this policy. For the purposes of this policy the term ‘parent or parents’ will be used to represent any parent,
guardian or carer.
Background
Where debts are allowed to build up, it often becomes harder for the person owing the
money to pay. If a debt is not repaid then money which should be utilised to pay for children’s education is used to subsidise these debts, which is an unacceptable use of public
funds. We therefore hope that parents will understand why we are adopting this policy to
avoid incidence of debts, and will give it their support in order to protect the education
provided to all children in the school.
Therefore in adopting this policy we aim to reduce the risk of parents incurring large debts
that can quickly build up and become unsustainable. We must ensure that the entire school
budget is used to provide educational services to all of our children.
Services which parents are required to pay for
The services provided to pupils which parents are required to pay for include:
School Meals (unless pupil is eligible for either Free School Meals or Universal Infant Free
School Meals)
Extended School facilities e.g. Before and After School Club, holiday play scheme
Music tuition
Extra-curricular clubs e.g. after school sports clubs, selective schools club, orchestra etc.
Chargeable Activities, e.g. Residential School trips where board and lodging costs are
chargeable to parents
Timing of payments
Parents are required to pay for all services provided by the school in advance by making a
payment to their child’s account on the Parent Pay system.
On the Parent Pay system, separate payment items are listed for every child, e.g. School
Meals, Individual School Trips and After School Activities.
Parents can choose how frequently they make payments to the Parent Pay accounts; this
could be termly, monthly or weekly.
Other Parent Pay Services
The Parent Pay system incorporates a Low Balance warning system which can be set up by
each parent according to their own needs.
When the balance on a particular payment item for a particular child reaches a pre-set level decided by the parent, the system will automatically send a text or e-mail notification
to the parent
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Debt Management process
Where payment has not been made for a particular service, that service will no longer be
provided to the pupil concerned.
For school meals, this means that the parent will be requested to provide a packed lunch.
For any before and after school or holiday club services, the pupil will not be allowed to attend and may lose their place.
The only exception to this is that if a parent genuinely forgets to make a payment in
advance of the service being provided, the school may grant a debt allowance of one day.
This debt must be paid the following day, and all future services must be paid for in
advance.
However any family experiencing genuine financial hardship is encouraged to come and
discuss this with the Head Teacher before accessing chargeable school services. The
Council may also be able to provide support for families experiencing hardship.
In the exceptional instance that pupils have continued to access services and a debt has
been incurred, parents will receive a letter requesting payment within 14 days. Any reasonable request for permission to pay in installments will be considered. However, in the absence of either payment or an agreed payment plan within this period, the school will have
no choice but to proceed with formal debt recovery which may include legal action.
Applying for Remissions
If a parent believes that their children may qualify for Remissions to certain charges, as
per the Charging Policy, they are welcome to contact the school office or Head Teacher in
confidence for more details. As for Free School Meals, Remissions cannot be backdated, so
it is important you talk to the school as soon as you are aware of any such need.

